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National Assembly
REQUEST FOR EXPRESSIONS OF INTEREST FOR SHORT TERM TECHNICAL ASSISTANCE TO COMMITTEES OF THE MALAWI NATIONAL ASSEMBLY


1.0
INTRODUCTION
The Malawi Parliament is an organ of Government established under Chapter VI of the Republican Constitution entrusted with the responsibility of making laws for the nation. Other core functions of Parliament include: performance of oversight function over the Executive; representation of the people of Malawi; and passing of the National Budget.  Parliament consists of the National Assembly which has 193 directly elected Members of Parliament, and the President as the Head of State.

The National Assembly transacts its business either in Plenary (with all its Members) or through Committees (small groups of Members appointed by the House). Currently, the Malawi National Assembly has 14 committees as follows:

a) Public Appointments and Declaration of Assets;

b) Budget and Finance; 

c) Legal Affairs;

d) Defense and Security;

e) Agriculture, Lands and Natural Resources;

f) Education, Science and Human Resource;

g) International Relations;

h) Transport and Public Works; 

i) Media and Communications;

j) Commerce and Industry;

k) Health and Population;

l) HIV/AIDs;

m) Public Accounts; and

n) Social and Community Affairs.

In general, all parliamentary committees have the following powers:

a) to conduct investigations and exercise power to subpoena the attendance of any person or office holder to give evidence before the Committee;

b) to require any person to disclose and produce to the Committee any papers and records in that person’s control, possession and custody relevant to the Committee’s proceedings;

c) to create subcommittees of its members for specific tasks; and 
d) to delegate to its subcommittees all its powers, except the power to report to the National Assembly. 
The specific mandates and functions for each Committee are spelt out in the Standing Orders of the House, particularly, Standing Orders 159-164 (The Standing Orders may be obtained from the office of the Clerk of Parliament).
Committees do meet at least once in every quarter. Committees may meet during the sittings of the National Assembly and at other times to consider any other matters referred to them by the House or under their specific mandates.
Each Committee is supported procedurally and administratively by a parliamentary secretariat whose composition includes at least a Committee Clerk and Researcher.  When need arises, Committees may also engage the services of consultants.

2.0
REQUESTS FOR TECHNICAL ASSISTANCE
In a bid to improve the efficiency and effectiveness of committee work, the National Assembly wishes to engage the services of technical assistants for each Parliamentary Committee for specific periods within a particular financial year. The technical assistants will be expected to assist Committee Secretariat by providing technical expertise on issues to be considered by Committees.  
3.0
SCOPE OF TECHNICAL ASSISTANCE
The technical assistants will be expected to carry out the following tasks:

a) Prepare research papers relevant to the subject matters under consideration by Committees at any particular time;
b) Analyze and provide synopses on Government Bills, Statutory Reports and any other reports referred to Committees by the House with the aim of simplifying them for easy understanding by Members of Committee; 
c) Advise Committees on any technical matters under consideration;
d) Produce draft reports in conjunction with the relevant Committee secretariat for consideration by the Committees;
e) Liaise constantly with Chairpersons of relevant Committees regarding the assignment; and 
f) Carry out the assignment in liaison with the Clerk of Parliament through the Head of Committee Department.
4.0
EXPECTATIONS
The technical assistants will be expected to sit in all committee meetings assigned to them and also attend plenary sittings of the National Assembly as and when necessary. It is also expected that the technical assistants must be conversant with the Standing Orders and relevant laws of Malawi, such as, the Constitution, National Assembly (Powers and Privileges) Act, and the Parliamentary Service Act as well as the general operations of Parliament.
5.0
EDUCATIONAL QUALIFICATIONS AND EXPERIENCE
Interested individuals should submit, to the Clerk of Parliament, their curriculum vitae (CVs) indicating their educational qualifications, technical competences and previous work experience. 
The technical assistants being sought should have at least a Master’s or Bachelor’s degree in any field relevant to Committee mandates and a minimum of 5 years of relevant professional experience. Those with relevant knowledge and experience in parliamentary work will have an added advantage.
6.0
FUNDING

The technical assistants will be engaged with financial support from both the Government of Malawi and its development and cooperating partners. 

7.0
SUBMISSION OF EXPRESSION OF INTEREST 
Expressions of interest clearly marked “Expressions of interest to offer Technical Assistance to Parliamentary Committees” must be delivered to the address below by 3rd July 2009 at 4.00 p.m. local time: 
The Clerk of Parliament

National Assembly

Private Bag B362

Chief M’mbelwa Building

City Centre

Lilongwe 3
Tel: (265) 1 773566/208

Fax: (265) 1 774196

E-mail: parliament@malawi.net 

This advert can also be found on www.parliament.gov.mw. 
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